Instruction Manual on using the web based FMA tool for
reporting Net Short Positions according to

Regulation EU No. 236/2012 of the European Parliament and
the Council of 14 March 2012 on short selling and certain
aspects of Credit Default Swaps (SSR)
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1. Introduction

Due to the Regulation EU No. 236/2012 of the European Parliament and the Council of 14

March 2012 on short selling and certain aspects of Credit Default Swaps (in the following text
called “SSR”) the Austrian Financial Market Authority (“FMA”) implemented a web based tool

for registering and reporting net short positions on Austrian shares, sovereign debts and

CDS on Austrian sovereigns.

You can access this tool under the following link or through our official website:

https://webhost.fma.gv.at/ShortSelling

8

Notification About Net Short Positions

Hotification About Het Short Enter your user name and d...
Positions - Login

User Name |

® Request password

® Register for an account Password I

[@ Login

Ifyou weant to change your password, follow the link for requesting a new password.

Mot logged in!

2. Registration process

First you have to register an account either as a natural person reporting for yourself or as a

contact person responsible for reporting on behalf of a third party.

Notification About Net Short Positions

HNotification About Het Short Enter your user name and | (]
Positions - Login

® Register for an account

User Name |

Password |
[@ Login I

Ifyou want to change your password, follow the link for requesting a new password.

Mot logaed in!

Depending on which option you choose you will get a different set of data fields. Fields with

an asterisk (*) are mandatory.

Note:

The phone number has to be entered in the following way:

- The + (plus sign) followed by the country code
- A single space character as separator

- The area code

- A single space character as separator

- The phone number

Example of a valid phone number: +43 1 249590




—— Register for a new account ...

Please fill in all the mandatory fields. You will be contacted as soon as possible.

Your Capacity

@ | am registering as a natural person
Inthis case, you must not supply any company data.

© | am a contact person of & compary
Inthis case, you have to sLpply your company data.

Your Personal Details
Mote that if you apply far mare than one account, a different email address is required for each account.

Enter your email address ) |

Your prefix ) I(EmPW) ']

Your first name (%)

Your surname (%)

Your passport number )

Your phane number {*)

Your street (%)

Your postal code &)

Your city (*)

Your province code

|
|
|
|
‘four fax number |
|
|
|
|
Selectthe country (%) I

(Empty) =

Entity Subject to Neotification

Please, enter the data of the natural o legal person subject to nofification. Ifyvou are going to provide notifications for mare than one third party, vou will have the opporunity to
add rnore natural and legal persons once you are registered.

@ Notifications will be subrmitted for myself or for my compary.

" The entity subject to natification is a natural parsan

Inthis case, You have to supply the detalls of the natural person subject to notification.

© The entity subject to natification is a legal persan

Inthis case, you have to slpply the detalls of the Jegal person subject to notification.

—— Register for a new
Please fill in all the mandatory fields. You will be contacted as soon as possible.
Your Capacity

1 am registering as a natural person
Inthis case, Wou must not sioply any company data.

@ | am a contact person of 3 company
Inthis case, wou have o supplly your company data)

Your Personal Details
Mote that if you apply for more than one account, a different email address is required for each account.

Enter your ermail address (*) |

Your prefix (%) I(Empty) ']

Yourfirst name %)

Your surname {*)

Your passport number ()

*four phone number %

Yourfax number

Your postal code (%)

Your city (%)

four province code

|
|
|
|
I
Your straet (%) |
|
|
|
|

Selectthe country ) (Empty) E

Your Company
Ifyou are a contact person of a company, you have to enter the comparny name here

Carmpany name (%) |

BIC (Bank Identifier Code)

|
BLZ |
LEI |




After you filled in all the mandatory data fields and checking the “Terms of Use” you can push
the button “Register” at the bottom of the page.

Terms of Use

Terms ofuse \
¥ The terms of use were read and agreed upon l @ Register |

If all the data are correct you will receive an email with a confirmation link. If there are some
inconsistencies, e.g. in format, you will receive an error shown up on the right side next to the
erroneous data field.

Following the confirmation link (active for just 10 minutes) you will be able to check the data
you filled in during the registration process (not shown in the screenshot beneath) again.
After your confirmation the registration process is paused until your account gets activated by
the Austrian FMA.

— Confirm your registration ...

1 am registering as natural person:
My User ID

My Prefix

My First Name

My Surname

WMy Passport Number
My Phone Number
My Fax Number

My Street

My Postal Code

Wy City

My Province Code
My Country

@ confirm | @ Delete |

You will receive an email notification when the status of your account changed.

Note: The confirmation link in the email sent is active for just 10 minutes!

After the confirmation link has been deactivated you have to send a new registration form.

The next step will be to request a password. Therefore you follow the link in the transmitted
email and push the menu button “Request password” on the left side.

Notification About Net Short Positions et
Hotification About Net Short Enter your user name and password ...
Positions - Login
User Mame |
@ Login
Ifyouwant to change your password, follow the link far regquasting a new password

After you pushed the button, a field for entering your email address will come up.



Motification About Net Short Positions

Request Password

Request anew |

Email address |

[@ Request |

(P
@ Return to the legin

If the entered email address is correct you will receive an email notification including a link to
change your password.

MNotification About Net Short Positions

Set Password

Setthe new |
@ Return to the login

Password |

confirm password |

@ Setpassword

+ Passwaord policy
1. Musthe at least 8 characters.

2. Mustcontain at least ane lower or upper case letter.
3. Must contain at least ane digit.

Following criteria have to be considered creating a new password

e It must consist of at least 8 characters
e It must contain at least one lower or upper case letter
®

It must contain at least one digit

After this last step, the registration process is finished. Now you can login with your
Username (email address) and Password.

3. Login

You can login with the following link or through the official website of the Austrian FMA:
https://webhost.fma.gv.at/ShortSelling

Notification About Net Short Positions

A
Hotification About Net Short
Positions - Login

Enter your user name and password ...
User Mame I

® Request password

Mot looged inl
® Register for an account

Password [

@ Login

Ifyouwant to change your password, follow the link for requesting a new password,

After entering your Username (email address) and Password and confirming with “Login”,
you will see a new field requesting a PIN code.

Notification About Net Short Positions

Hotification About Het Short

Enter the pin code you received ...
Positi, - Logil
'ostions ogmn PIN CDUEI
@ Return to the login

@ confirm |

A generated PIN code will be sent to you by email every time you wish to login. The

transmitted PIN code is valid for just 10 minutes. After that period you have to fill in the login
form again for requesting a new PIN code.


https://webhost.fma.gv.at/ShortSelling

The “Home” Menu welcomes you after you logged in.

Notification About Net Short Positions

Your email@dnmain | My Account | Locout

Hotification About Het Short Welcome to the Web Site for itting Short Selling
Positions - Home
In order to start using the system, please, choose the corresponding menu item in the left hand menu:
® Home
® Hetifying Entiti
o L;;‘T;%E;ﬁ;ﬁz & |fyouwish o manage the enfities subjectto nofification, please, click on the link "MNotifying Entities”.
® Submit Hotifications o [fyouwish to list submitted notifications, please, click on the link"List Notifications".

o fyouwish to submit notifications, please, click on the link "Submit Notifications".

Ifyou have any questions regarding the handling ofthis web site please write an email stating your request to ShortSelling@fma oy at

Wye are looking forward to & successful collaboration

Austrian Financial Market Authority (FMA)
Markets and Exchanges Supemision
1080 Yienna, Oto-Wagner-Platz 5
AUSTRIA

4, Menu
At the left side you see the menu buttons.
4.1 Home

This is the home screen with the basic information on the IT tool and where you can address
any queries. In future you will also find this instruction manual provided there.

4.2 Notifying Entities

Here you can add new entities you are responsible for reporting net short positions according
to SSR. If you added such entities they will be shown up here.

Notification About Net Short Positions

My Entities —— My Entities Subject to Notification —

. _ = T Entities subject to the notification
O 1} {] €5 .

 List llotifications EERUITEmEnT

@ Submit Hotifications

| Currently, there are no registered entities. |

[ Add Mew Entity |

Add new entity:

If you hit the button “Add new Entity” you have to fill in the needed data about that entity.

First you select if this new entity is a natural person or a legal person (firm). Depending on
your selection you will get a different set of data fields.




— Entity subject to notification

L& The entity subject to natification is 2 natural person )
" The entity subjectta natification is 2 legal person.

Prefis () (Empty) =
First name () |
Surname (%) |

Passport number (%) |

Phone number (*)

Fax number

Email address (*)

Street *

City (7

Pravince code

I
I
I
I
Fostal code (7 |
I
I
|

Country () (Ermpty) j

O submitenttydata |

(*) Mandatory fields

Note:

The phone number has to be entered in the following way:
- The + (plus sign) followed by the country code

- A single space character as seperator

- The phane number

- A single space character as seperatar

- The phone numhber

Example of a valid phone number: +43 1 248590

— Entity subject to notification

Company hame (%) |

BIC (Bank Identifier Code) |
BLZ |
LEI

Phone number %)

Fax number

Email address ()

Postal code (%)

City ()

Pravince code

Country (%

|
|
|
|
Street (7 [
|
|
|
[Empty) [

@ Submit entity data

(*1 Mandatary fields

Note:

The phone number has to be entered in the following way:
- The + {plus sign) followed by the country code

- Asingle space character as seperator

- The phone number

- Asingle space character as seperator

- The phone number

Example of a valid phone number: +43 1 249590

If the firm is a financial institution you shall enter a BIC (Bank Identifier Code), BLZ
(“Bankleitzahl”, only for Austrian Financial Institutions having one) or LEI (Legal Entity
Identifier, when available).



After you submitted your request for adding a new entity this request is checked by the
Austrian FMA. If your request has been accepted you will be informed by email that the
status of your entity subject to notification has been changed.

Additionally the new entity is shown in your list of “Notifying Entities” on the left hand side
menu button.

Now you can submit notifications for the requested entity.

4.3 List Notifications

Here you can see all your notifications that have already been submitted to the Austrian
FMA.

The default setting shows all notifications, but you can set the filter to the following criteria:

e Type of notification: shares, sovereign debts or CDS

¢ Notifying entity: all entities you requested (see menu “Notifying Entities”)
¢ ISIN Code: here you can fill in the ISIN code

e Position date: please provide the date in format YYYY-MM-DD

Select a set of notifications ...

Klick on "Search’ to list all notifications or select a subset.

Type of notification | (Any) h

Motifying entity I(Any') ﬂ
ISIN Code
Position date between | and |

If you do not select any criteria you will be shown a list of all notifications sent (content
removed in the screenshot beneath).

The search returned 3 records.

Hotifying Entity Issuer Hame 151N Reporting Date Position Date Cancel Date

& wiew @ cancel
|:| ey @ Cancel
|:| “iew @ Cancel

In this instance you can review your submitted notification by clicking “View” or if you
submitted a notification by mistake, you can cancel it here.

Note: Please be advised that you cannot amend a notification once submitted!

You can only cancel it and send a new one. If you push the button “Cancel” you won’t
be asked again whether you are sure you would like to cancel it. It will be cancelled
immediately!

If you would like to save your submitted notifications you can export them to Excel by hitting
the provided button.

[Z]  Exportto Excel |




4.4 Submit Notification

This menu button is to submit notifications for net short positions according to SSR on
shares, sovereign debts or CDS.

In default the “Entity subject to notification” data field is set to your default account value (not
shown in the screenshot above).

The shown set of data fields varies slightly according to the kind of financial instrument
selected through the radio button.

Note: Please be advised that you cannot amend a notification once submitted!

You can only cancel it (see “List Notifications” section) and send a new one. If you
push the button “Cancel” you won’t be asked again whether you are sure you would
like to cancel it. It will be cancelled immediately!

Shares:

—— Submitting netifications

Enter a valid ISIN Code and klick on "Check ISIN Code”. The name of the issuer will be determined automatically.
@ Shares

Matification type (5  Sovereign Debt
 Credit Default Swap

Entity subject to notification ) | j
1SN (=) | ] Check|SIN Code

Marme afissuer (%) |

Cauntry ¢ [ausTRIA =l

Fosition Dale (ry-mm-dd) (%) |

Met shott position size in percentage (7 I

Nurber of equivalent shares () |

Date of previous notification fapy-mm-dd) I

Cornment |

@ Subrmit |

(*) Mandatory fields

Please fill in the ISIN of the share and hit the button “Check ISIN Code” to automatically
provide the “Name of issuer”.

The “Country” field is always set to “Austria” and can’t be changed as long as you only have
to report shares for which the Austrian FMA is Relevant Competent Authority (RCA).

Further fill in the date of the position held in the format YYYY-MM-DD (otherwise you will
receive an error message when submitting the notification).

The “Net_short position size in percentage” field has to be filled only with the numeric value

“w n “wn

(no % sign) and please indicate a comma with “.” instead of ,”.

-9-




Note: According to Article 6 (2) a notification will be publicly disclosed if it reaches or
exceeds athreshold of 0,5% of the issued share capital of the company concerned
and each 0,1% above that.

If there has already been a notification for the same entity subject to notification and the
same ISIN, the field “date of previous notification” will automatically be indicating that date
when hitting the button “Check ISIN Code”.

If you would like to write a short comment for that notification, you can do so in the according
data field.

Sovereign Debts:

——  Submitting notificati

© Shares
Motification type (%) @ Sovereign Debt
© Credit Default Swap

Entity subject ta notification (%) | =]

Province INone 'I

Mame of the issuer (%) |Repub\ik dsterreich

Country (% [2usTRIA =

Position Date éyyy-mm-dd) () |

ket shart position size in percentage (%) I
Equivalent nominal amount in Euras (% I

Diate of previous notification deay-mm-dd) I

Cammernt |

@ Submit |

*) Mandatory fields

If the sovereign debt was issued by a province of Austria please select it in the provided
drop-down menu. Otherwise you can leave it set to “none”.

The “name of issuer” will automatically be set to the according issuer if you selected a
province other than “none”.

Please fill in the date of the position held in the format YYYY-MM-DD (otherwise you will
receive an error message when submitting the notification).

The “Net_short position size in percentage” field has to be filled only with the numeric value
(no % sign) and please indicate a comma with “.” instead of ,”.

Additionally insert the equivalent nominal amount in EUR without any thousand separators. If

“w n

you wish to indicate a comma please use the “.” instead of “,”.

-10 -




If there has already been a notification for the same entity subject to notification and the
same ISIN, the field “date of previous notification” will automatically be indicating that date
when hitting the button “Check ISIN Code”.

If you would like to write a short comment for that notification, you can do so in the according
data field.

Credit Default Swaps:

— Submitting notifications

 Bhares
Matification type ()  Sovereign Debt
& Credit Default Swap

Entity subject to notification *) l . j

Province Mone 'I

Marme ofthe underlying sovereign issuer (%) |Repub|ik Osterreich
Country ¢ [AUETRIA E
Pasition Date (nny-rmim-dd) %) |

Met short position size in percentage (9

Equivalent nominal amount in Euros (%)
Date of previous notification fany=mm-dd)

Comment |

@ sSubmit

() Mandatory fields

If the sovereign debt was issued by a province of Austria please select it in the provided
drop-down menu. Otherwise you can leave it set to “none”.

The “name of issuer” will automatically be set to the according issuer if you selected a
province other than “none”.

Please fill in the date of the position held in the format YYYY-MM-DD (otherwise you will
receive an error message when submitting the notification).

The “Net_short position size in percentage” field has to be filled only with the numeric value

“w n “wn

(no % sign) and please indicate a comma with “.” instead of ,”.

Additionally insert the equivalent nominal amount in EUR without any thousand separators. If

you wish to indicate a comma please use the “.

“wn

instead of “,”.

If there has already been a notification for the same entity subject to notification and the
same ISIN, the field “date of previous notification” will automatically be indicating that date
when hitting the button “Check ISIN Code”.

If you would like to write a short comment for that notification, you can do so in the according
data field.
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