
Short Guide 
Registration Process for Electronic Prospectus Approval 

 
 

 

 
 
 
 
 
 
 
 
 
 
 

To access the FMA’s electronic prospectus approval portal you first of all need to register yourself as a prospectus 
submitter. The prospectus submitter takes over the role of submitting prospectuses for the issuer, provider or the 
person who is applying for admission to trading on a regulated market. The prospectus submitter registers using 
details about their person as well as their company.  

 



 
 
 
 

 

 

 

 

 

 

When entering information relating to the undertaking it is necessary to ensure that the information relates to the 

undertaking for whom the prospectus submitter is active (e.g. on the basis of an employment relationship).  

Examples: 

 The prospectus submitter is employed by the issuer - the name of the issuer must be given 

 The prospectus submitter is an attorney - the name of the law practice must be given 

 The prospectus submitter is a business consultant - the name of the consultancy firm must be 

given 

By entering the Legal Entity Identifier (LEI) the data about the company (excluding the Commercial Register no. 

(Firmenbuchnummer)) are automatically entered.  

 

 

 



 

 

 

 

 

 
 

 
 
 
 
 
 
 
 
 

When entering the telephone number as well as the e-mail address only company contact details are to be entered. 
Once the data has been entered and the identity document has been uploaded, please click on “Registrieren” (Register). 
 
Once you have clicked on the “Registrieren” button, you will receive an e-mail. The information that you have entered 
with be reviewed by the Capital Market Prospectuses team, and subsequently authorised. You will then receive another 
e-mail containing a confirmation link. By clicking on the link you will be forwarded to the following page. 
 



 
 
 
 
 
 
 

 
 

If you click on the button “Passwort vergessen / nicht vergeben?” (Password forgotten / not assigned?) you will be 
requested to enter your e-mail address. 

By clicking the button “Link anfordern” (Request link) you will receive an e-mail and the following screen will appear.  
 



 
 
 
 
 

 
 
 
 
 
 
 
 

Open the e-mail and then click on the link shown. The following window will open.  
 



 
 
 
 
 
 
 
 
 
 
 

Re-enter your e-mail address again and then choose a password, which corresponds to the stated criteria. The following 
screen will appear.  
 



 
 
 
 
 
 
 
 
 
 
 
 
 

To login to the electronic submission platform, click on the supplied link. You have registered successfully and are now 
able to login to the electronic submission platform.  
 
 



 

 
 
 


